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BUILDING BY-LAW 
 

The Corporation of the Township of Asphodel-Norwood 
 

By-law # 2006-04 
 
Pre`cis: Being a By-law Respecting Construction, Demolition, Change of 
Use Permits and Inspections”. 
 
WHEREAS The Building Code Act R.S.O. 1992, Chapter 23, Section 7, and 
the Municipal Act R.S.O. 1990, Chapter M45, 314 vest in this Council the 
authority to enact by-laws regulating construction, demolition, change of 
use permits and inspections, and for requiring deposits to be paid. 
 
NOW THEREFORE, the Council of The Corporation of the Township of 
Asphodel-Norwood enacts as follows: 
 
1 SHORT TITLE  
 
1.1 This By-law shall be known as The Building By-law 
 
2 DEFINITIONS  
 
2.1 In this By-law: 
 
 ACCESSORY BUILDING 
   

“Accessory building” means a detached building that is not used for 
human habitation but the use of which is normally incidental to, 
subordinate to exclusively devoted to a principal use or building and 
located on the same lot therewith, and includes a detached private 
garage or a detached carport. 

 
 ACT                                                                                                                                             

                                                                                                          
“Act” means the Building Code Act 1992 R.S.O. 1992 Chapter 23 
as amended 
 
APPLICANT  
    
“Applicant” means the owner of a building or property who applies 
for a permit or any person authorized by the owner to apply for a  
permit on the owners behalf, or any person or corporation empowered 
by statute to cause the demolition of a building and anyone acting 
under the  authority of such person or corporation.   
   
 
ARCHITECT   
   
“Architect” means a holder of a license, a certificate of practice, or 
a temporary license under the Architects Act as defined in the 
Building Code.  This person must be registered in the Province of 
Ontario. 
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AS CONSTRUCTED PLANS    
      
“As constructed plans” means as constructed plans as defined in 
Section 1(1) of the Act. 
 

            AUTHORITY HAVING JURISDICTION “Authority having jurisdiction” 
            means the Chief Building Official  of the Township of Asphodel- 
         Norwood and any official authorized by him or her to administer this 
         By-law. 

                                                              
BUILDING      
 
“Building” means anything constructed and used or intended to be 
used for the enjoyment of or for the shelter or support of persons, 
animals, or property and includes any structure occupying an area 
greater than 10 square meters  and consisting of a wall, roof and 
floor and any one or more of them,  or a structural system serving the 
function thereto and includes such other structures as are designed 
in the Regulations and defined in Section 1(1) of the Act.                                                                                            
                                                                                                                         
BUILDING CODE                             
 
“Building Code” means the regulations made under Section 34 of 

          the Act. 
 
 BUILDING INSPECTOR OR INSPECTOR 
 

“Building Inspector or Inspector” means an Inspector appointed by 
the Municipality pursuant to the provision of this By-Law, and 
includes the Chief Building Official , the Municipal Engineer and Fire 
Department representative. 

 
 CHIEF BUILDING OFFICIAL       
 

“Chief Building Official” means person appointed by the 
Municipality pursuant to the provision of this By-Law, and is  

         appointed by By-Law. 
 
 CONSTRUCT   
 

“Construct” means to do anything in the erection, installation, 
 extension or material alteration or repair, removal of any building or 
 structure of any part thereof, as defined in subsection 1(1) of the Act 

     
CONSTRUCTION VALUE  
 
“Construction value” means the total value of all design services, 
labour, materials, overhead and related services attributable to 
and/or required for the design and construction of the work for which 
an application has been submitted. 
 
CORPORATION                              
 
“Corporation” means the Corporation of the Township of Asphodel 
Norwood.    

 
DESIGNER    
                                     
“Designer” means a designer as defined in subsection 1(1) of the 
Act. 
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EFFECTIVE GRADE LEVEL   
 
“Effective grade level” means the average level of ground at a  particular 
location taking into consideration the surrounding ground level for 
a horizontal distance of 1.2m (4 feet) either side of the locations 
being considered. 
 
FARM BUILDING 
 
“Farm building” means a farm building as defined in the Building 
Code. 
 
HOMEOWNER     
 
“Home owner” means the owner of a building who is engaged 
in performing plumbing, or building for him or herself. 
 
MUNICIPALITY    
 
“Municipality” refers to the Corporation of the Township of 
Asphodel-Norwood. 

 
NOTICE BY MUNICIPALITY  
 
“Notice by Municipality” means written notice either personally 
delivered or sent by prepaid registered mail to the owner at the 
address shown in the last   revised assessment  roll.  If sent be 
prepaid registered mail, the notice shall be deemed received on the 
fifth day after mailing.                                                      
                                                                                                                                                                                                                                           
OCCUPANCY CERTIFICATE         
 
A certificate shall be issued upon the readiness  for occupancy 
of the building. This certificate shall be applied and paid for at the 
time of issuance of the building permit.  
                                                             
ONTARIO BUILDING   
 

          “Ontario Building Code” refers to the  Ontario 
          Building Code (OBC) R.S.O. 1992 Chapter 23 as amended.  

 
OWNER      
 
“Owner” means the registered owner of the property and includes a 
lessee, mortgage in possession, and the authorized agent in lawful 
control of the property. 

                                                                                                                        
PERMIT 
     
“Permit” means permission or authorization given in writing from the  
Chief Building Official to perform work, to change the use of a  
building or part thereof, or to occupy a building or part thereof, as 
regulated by the Act and Ontario Building Code. 

 
PERMIT HOLDER     
 
“Permit holder” means the person to whom the permit  has been 
 issued and who assumes the primary responsibility for complying  
 with the Act and the Ontario Building Code, or where a permit has 
 been transferred, the new owner to whom the permit has been  
 transferred. 
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         PLUMBING FIXTURE 
 
         “Plumbing Fixture” means any item connected directly to drainage 

piping via a trap, and the term “appliance” shall mean: a pump, a 
water heater, a dishwasher, and automatic clothes washer, etc. 

 
 

PLUMBING WORK    
 
“Plumbing Work” means the business, calling, or occupation of  
 installing repairing, or altering of plumbing as defined in Section 7 
 of the Ontario Regulation 815/84 of the Ontario Building Code, 
 Ont. Reg.403/97  may be amended or replaced from time to time. 
 
PROFESSIONAL ENGINEER   
 
“Professional Engineer” or ‘engineer” means a person who holds a  
licence or temporary licence under the Professional Engineers as 
defined in the Building Code. 
 
REGULATIONS     
 
“Regulations” refer to the Regulations made under the Building 
 Code Act R.S.O. 1992 Chapter 23 as amended. 
 
REGISTERED CODE AGENT        
 
“Registered code agent” means a registered code agency as defined  
in subsection 1(1) of the Act. 
 
WORK                                                
 
“Work” means construction or demolition of a building or part 
 thereof, as the case may be. 
 
WORD (term not defined)                
 
Any word or term not defined in this by-law, that is defined in the  
Act or the Building Code. 
 
 

2 TERMS NOT DEFINED  
 
2.1  Terms not defined in the By-Law shall have the meaning ascribed to 
          them in the Act or the Ontario Building Code . 
 
3 CLASSES OF PERMITS  
 
3.1 Classes of permits with respect to the construction, occupancy, 

demolition and change of use of buildings are set out in Schedule “A” 
annexed hereto. 

 
4 PERMIT APPLICATIONS  
 
4.1  To obtain a permit , the applicant shall file an application in writing 
         on the form specified by the Chief Building Official  or from the 
         Building Code website www.obc.mah.ca, and shall supply any other 
         information relating to the application as required by the Chief  
          Building Official .  The prescribed form shall be as set out in Schedule 
         “’D” to this By-law. 
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4.2  BUILDING PERMIT INFORMATION FOR RESIDENTIAL PERMIT  
         APPLICATIONS WITHIN A PLAN OF SUBDIVISION 
 

Every application for a permit shall be submitted to the Chief Building 
Official  and contain the following information: 
 
(1) Where application is made for a construction permit  under 

subsection 8(1) of the Ontario Building Code Act , the application 
shall: 

(a) use the provincial application form, “Application for a Permit 
to construct or Demolish”; and 

(b) include complete plans and specifications, documents and 
other information as required by Article 2.4.1.1 B of the 
Building Code  and as described in this by-law for the work  to 
be covered by the permit ; and 

(c) include completed form as set out in Schedule ‘D’ where 
applicable. 

(d) For new single detached, duplex or semi-detached dwelling 
be accompanied by: 

(i) in the case of land in respect of which an accepted area or 
subdivision grading plan has been filed with the 
Municipality, a lot grading plan bearing the signature and 
seal of the subdivisions owner’s professional engineer who 
is responsible for the overall subdivision grading 
certifying thereon that the lot grading plan conforms with 
the accepted area or subdivision grading plan filed with 
the Municipality. 

(ii)  In the case of land in respect of which no accepted area or 
subdivision grading plan has been filed with the 
Municipality, a lot grading plan bearing the signature and 
seal of a professional engineer , or a Landscape Architect 
(a member of the Ontario Association of Landscape 
Architects) or an Ontario Land Surveyor who certifies 
thereon that the drainage scheme depicted by the plan 
will be compatible with the existing drainage patterns. 

(e) in the case of a subdivision, provide prior to constructing the 
foundations, an interim grading certificate bearing the 
signature and seal of a professional engineer , or a Landscape 
Architect, or an Ontario Land Surveyor certifying that the 
elevation of the top of the foundations will confirm with the 
lot grading plan specified in clauses 4.2 (d) (i) (ii). 

(f) Provide a final lot grading certificate within seven (7) months 
of occupancy: 

(i) bearing the signature and seal of the subdivision owner’s 
professional engineer certifying that the finished 
elevations and grading of the land generally conforms 
with the accepted area or subdivision grading plans and 
the lot grading plan specified in clauses 4.2 (d) (i) (ii) of 
this by-law. 
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4.3     CONSTRUCTION PERMIT (General construction permit)  
 

Every application for a permit shall be submitted to the Chief Building 
Official  and contain the following information: 

 
 (a) identify and describe in detail the work, use and occupancy to be 

covered by the permit for which the application is made; 
 
 (b) identify and describe in detail the existing land use and proposed 

uses(s) for which the premises are intended; 
 
 (c) describe the land on which the work is to be done by a description 

that will readily identify and locate the site on which the construction 
or demolition is to occur;  

 
 (d) state the names, addresses and telephone numbers of the owner, 

applicant, architect, engineer or other designer, and the construction 
or person hired to carry out the demolition, as the case may be; 

 
 (e) state the estimated construction value of the proposed work; 
 
 (f) be accompanied by plans and specifications as described in this 
          by-law 
 
 (g) be accompanied by the required fees as calculated in accordance 

with Schedule “A”; 
 
 (h) be signed by the applicant who shall certify as to the truth of the 

contents of the application;  
 
 (i) when Section 2.3.2 of the Building Code applies, be accompanied 

by a signed statement of the architect or professional engineer, or 
both, on a form prescribed by the Chief Building Official, undertaking 
to provide general review of the construction or demolition of the 
building; and 

 
 (j) if application is being made for an agricultural purpose, the 

number and type of livestock on the whole of the property shall be 
provided, as well the type of manure and manure storage for the 
determination of Minimum Distance Separation calculations. 

 
4.4  DEMOLITION PERMITS 
  
         To obtain a permit , the applicant shall file an application in writing 
         on the form specified by the Chief Building Official  or from the 
         Building Code website www.obc.mah.ca, and shall supply any  
         other information relating to the application as required by the 
         Chief Building Official .  The prescribed form shall be as set out in 
         Schedule “’D” to this By-law. 
 
 (a) include fully dimensioned floor plans of the building if required by 

the Chief Building Official; and 
 
 (b) when Section 2.3 of the Code applies, be accompanied by 

structural design characteristics of the building and the method and 
time of the demolition. 

 
 (c) be accompanied by satisfactory proof that arrangements have been 

made with the proper authorities for the termination and capping of 
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all the water, sewer, gas, electric, telephone or other utilities and 
services. 

 
4.5 CONDITIONAL PERMIT 
 
 To obtain a permit , the applicant shall file an application in writing 
         on the form specified by the Chief Building Official  or from the  
         Building Code website www.obc.mah.ca, and shall supply any  
         other information relating to that application as required by the  
         Chief Building Official .  The prescribed form shall be as set out in 
         Schedule “’D” to this By-law. 
 
 (a) contain the information required by clauses 2(a) to (g), 
 
 (b) contain such other information, plans and specifications 

concerning the complete project as the Chief Building Official  may 
require, 

 
 (c) state the reasons why the applicant  believes that unreasonable 

delays in construction would occur if a conditional permit  is not 
granted, 

 
 (d) state the necessary approvals which must be obtained in respect of 

the proposed building and the time in which such approvals will be 
obtained; 

 
 (e) state the time in which plans and specifications of the complete 

building will be filed with the Chief Building Official ; and 
 
 (f) fill out and sign the conditional permit attached as Schedule “H”. 
 
 
4.6 PLUMBING PERMITS 
 
  To obtain a permit , the applicant shall file an application in writing  
          on the form specified by the Chief Building Official  or from the 
          Building Code website www.obc.mah.ca, and shall supply any 
          other information relating to the application as required by the  
          Chief Building Official .  The prescribed form shall be as set out in 
          Schedule “’D” to this By-law. 
 
 (a) state the name, address and telephone number of the plumbing 

contractor; 
 
 (b) be completed only by the plumbing contractor or by an individual 

who confirms in writing that he will be personally making the 
installation in his own dwelling. 

 
         ( c ) Not withstanding the requirement for plans contained in 

Subsection 4.3, no plans are required to be submitted with an 
application for a plumbing permit where the proposed work is limited 
to the installation of not more than five (5) fixtures. 
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4.7 CHANGE OF USE PERMITS 
 
 To obtain a permit , the applicant shall file an application in writing  
          on the form specified by the Chief Building Official  or from the  
          Building Code website www.obc.mah.ca, and shall supply any 
          other information relating to the application as required by the  
          Chief Building Official .  The prescribed form shall be as set out in 
          Schedule “’D” to this By-law. 
 

(a) describe the building or part thereof in which the occupancy is to 
be changed, by a description that will readily identify and locate 
the building;  

 
(b) identify and descript in detail the current and proposed 

occupancies of the building or part of a building for which the 
application is made; 

 
(c) be accompanied by the required fee; 

 
(d) state the name, address and telephone number of the owner; 

 
(e) be signed by the owner or his or her authorized agent who shall 

certify the truth of the contents of the application. 
 
 (f) include plans and specifications which show the current and 

proposed occupancy of the building, and which contain sufficient 
information to establish compliance with the requirements of the 
code, including floor plans, details of the wall, floor and roof 
assemblies identifying required fire resistance ratings and load 
bearing capacities; 

 
 (g) the Chief Building Official  shall, where conditions in subsection (4) 

above have been fulfilled, issue a permit  for part of a building subject 
to compliance with the Act, the Building Code and any applicable law; 

 
 (h) the Chief Building Official  shall not, by reason of the issuance of a 

permit or permits for a part or parts of the building issued under a 
construction or conditional permit, be under obligation to grant any 
further permit or permits thereof. 

 
4.8   OCCUPANCY PERMIT  
 
          Application for occupancy must be completed prior to the structure 
          being occupied.  The applicant  is set out in schedule “E” of this   
          by-law.  Structures to requiring occupancy are new residences, new  
          commercial, new industrial and new institutional. 
 
4.9 PERMIT NOT REQUIRED  
 
          No application or permit  is required for: 
 
 (a) ordinary repairs to buildings for maintenance purposes, but such 

repairs shall not include the cutting away or the construction of any 
wall partition or portion thereof, the removal or cutting away of any 
beams, joists or pillars or other supports or the removal, change or 
closing of any stairway or required exit or means or egress or any 
change from existing materials, and; 

 
 (b) non-structural changes not involving a change of tenancy when 

the estimated construction value  of the work is less than $1000.00. 
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4.10 ABANDONED PERMITS  
 
 An application for a permit  may be deemed to have been abandoned 

six (6) months after the date of filing, unless the applicant has 
proceeded with such application. 

 
4.11 YEARLY PERMIT UPDATE 
 
 For the life of the construction project, the permit must be kept up to 

the current year.  The permit will be required to be issued a new 
permit  number during the current year one year after the issuance of 
each permit.  The administration fee for the permit being brought 
forward is $50.00. 

 
4.12 MOVED BUILDINGS 
 
 In addition to the requirements of Section 4.4, all moved buildings 

shall: 
 
 (a) in the case where a building is moved within the limits of the 

Municipality, a Building permit  will be required at the new site and 
the said cost evaluation shall be computed based on the definition of 
construction value  as set out in Schedule “B”, 

 
4.13 TEMPORARY BUILDINGS 
 
 A building permit  for a temporary building  may be issued provided 

that the requirements of the Zoning By-law are met, and any other 
applicable agencies have issued a permit  or written statement with no 
objections to the temporary building. 

 
4.14 BUILDING WITHOUT A BUILDING PERMIT IN PLACE 
 
 (a) Where construction, demolition, building or material alteration has 

commenced prior to the issuance of the required building permit, or 
permission from the Chief Building Official ; an administration cost 
of $250.00 will be added to the permit fee, and will be applied to 
the person who is in contravention of working without a permit.  

 
 (b) The Chief Building  Official will not issue a permit , if the 

construction that has commenced without a permit does not 
comply with Zoning By-law regulations, the Ontario Building  
Code , and any other applicable law.  If the Chief Building Official  
does not grant a permit  based on the lack of any of the above 
mentioned information, any construction that has taken place 
shall be removed from the site with the grade being brought back 
to its natural state, at the cost of the owner or contractor. 

 
 (c) If the owner or contractor does not take action to have the illegal 

construction removed from the site, the Municipality has the 
authority pursuant to by-laws passed pursuant to the Planning Act, 
R.S.O. 1990, c P.13, as amended, to repair the property in accordance 
with any Order as confirmed. 
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4.15  INCOMPLETE APPLCATION  
 

Where an application is found to be incomplete and does not comply 
with Sentence 2.4.1.1B (5) of the Building Code , the application may 
be accepted for procession if the applicant acknowledges same and 
completes the form as set out in Schedule ‘C’ of this by-law. 
 

4.16  AGRICULTURAL BUILDING PERMITS  
 

Permits for agricultural buildings with the purpose of housing animals 
will not be granted by the Chief Building Official  until all applicable law 
has been obtained as part of the building permit application.  This 
applicable law refers to the new regulations under the Nutrient 
Management Act and all requirements of this Act must be adhered to.  
Required nutrient management plans and strategic plans as required 
by this Act must be part of the building permit application.  Prior to 
the building permit being issued a “Record of Approval” must be 
received as part of the building permit application. 

 
5 PLANS, SPECIFICATIONS AND OTHER DOCUMENTS  
 
 Every applicant shall furnish: 
 
5.1  INFORMATION-SUFFICIENT –TO DETERMINE CONFORMITY 
 

Sufficient information shall be submitted with each application for a 
permit to enable the Chief Building Official  to determine whether or 
not the proposed construction, demolition, change of use or transfer 
of permit  will conform with the Act, the Building Code  and any other 
applicable law. 
 

5.2  INFORMATION REGARDING PLANS SUBMITTED FOR 
APPLICATION  

 
(a) Each application shall, unless otherwise specified by the  Chief 
Building Official . Be accompanied by two complete sets of the plans 
and specifications as described in this by-law and Schedule ‘D’ of this 
by-law. 
 

          (b) Plans submitted shall be legible and be drawn to scale upon paper 
or other suitable and durable material.  Effective January 1, 2006, all 
plans designed for a residential application shall be designed by a 
person qualified under the requirements of Section ********of the Ontario 
Building Code Act. 

 
Effective January 1, 2006, the Chief Building official may refuse 
the plans submitted with an application to construct, if in the opinion 
of the Chief Building Official, the plans do not contain the correct or 
enough technical information based on the requirements under the 
Ontario Building Code.  

 
          (c) On completion of the construction of a building, the Chief Building 

Official  may require a set of as constructed plans, including a plan of 
survey showing the location of the building. 

 
          (d) Plans and specifications furnished, according to this By-law or 

otherwise required by the Act become the property of the Corporation, 
and will be disposed of or retained in accordance with the By-laws 
and policies of the Corporation. 
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(e) The Chief Building Official  may refuse the plans submitted with 
 an application to construct, if in the opinion of the Chief Building 
Official  the plans do not contain the correct or enough technical 
information. 

 
5.3       SITE PLANS  
      
 Site plans shall be referenced to an up-to-date survey and, when 

required to demonstrate compliance with the Act, the Building Code 
or other applicable law, a copy of the survey shall be submitted to the 
Chief Building Official .  Site plans shall show 

 
 (a)  the boundaries and dimensions of the lot; 
 

(b)  accurate building locations and setbacks from existing and 
proposed buildings to property lines and to each other; 

 
(c) the location of all existing and proposed vehicular or  

pedestrian entrance or exit points, driveways, fire lanes, 
walkways and  parking lots; 

 
(d) the location of any swimming pool, swimming pool 

enclosures and/or other recreation facility; 
 

(e) the location, size and capacity of all municipal services, if  
such services are affected by the work, and the size and location 
of all connections from the building thereto and the invert level 
of the main sewer at the point where service connections are to 
be made; and 

 
(f) the location of all easements and/or reserves affecting the 
         lot; and 

 
(g) location of private sewage disposal and well along with the 
          septic permit issued by the County Health Unit. 

 
 
5.4       SOIL CONDITIONS 
 
 Information regarding the existence of any soil condition which may, 

in any manner, affect the use or safety of the proposed building or 
facility shall be submitted to the Chief Building Official.  

 
5.5       REGISTERED DEED 
 
 A copy of the registered deed of the property shall be provided if 

requested by the Chief Building  Official. 
 
5.6      GENERAL REVIEW OF AN ARCHITECT OR ENGINEER 
 

(a) When Section 2.3 of the Ontario Building Code  applies, a signed 
“General Review Form” shall be provided as part of the building 
permit application process, as prescribed by the Chief Building  Official  
that an architect or professional engineer, or both have been retained 
to carry out the general review of the construction or demolition of the 
building.  The prescribed from shall be as set out in Schedule “F” 
annexed hereto; 
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5.7       TARION (NEW HOME WARRANTY) 

 
Where applicable, the registration number of the builder or vendor as 
provided in the Ontario New Home Warranties Plan Act shall be 
provided to the Chief Building Official on the applicable form. 
 

5.8 EQUIVALENTS 
 
          Where an applicant  is proposing the use of an equivalent under 

Section 9 of the O.B.C. Act , he shall submit to the Chief Building 
Official : 

 
 (a) an application in writing; 
 
 (b) a description of the proposed material, system or building design 

for with authorization under Section 9 of the Act is requested; 
 
 (c) a complete list of applicable provisions of the Code; 
 
 (d) evidence that the proposed material, system or building design will 

provide the level of performance required by the code;  
 
6 PERMITS  
 
6.1 No permit  shall be issued until the fees prescribed in Schedule “A” 

hereto annexed, in effect on the date the application, property 
completed, is received by the Chief Building Official , have been paid. 

 
6.2 The Chief Building Official  shall issue a permit for the construction of 

the footing and/or foundation and/or any other defined part of a 
building on receipt of a properly completed application therefore 
together with all requisite fees for a portion of the work identified on 
the application subject to compliance with the Act, the code and this 
By-law. 

 
6.3 The Chief Building Official  shall not by reason of the issuance of a 

permit or permits  for part(s) of a building be under any obligation to 
grant any further permit(s) therefore. 

 
7 PERMIT REVOCATION  
 
7.1 Prior to revoking a permit  under Section 8 of the Act, the Chief 

Building Official  shall give written notice of intention to revoke to the 
permit holder  at his last known address on file with the Chief Building 
Official , and if on the expiry of fourteen (14) days from the date of 
such notice, the ground for revocation continues to exist, the permit  
may be revoked without further notice. 

 
7.2 On receipt of a notice of intention to revoke a permit , a permit holder  

may request in writing within fourteen (14) days from the date of 
thereof, the Chief Building  Official to defer the revocation of such 
permit , and such request shall: 

 
 (a) set out the reasons why the permit  should not be revoked; 
 
 (b) where applicable, the date by which the work will be commenced 

or resumed; and 
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 (c) be accompanied by the fee specified in Schedule “A” 
 
7.3 Having considered the circumstances of the request and having 

determined that there have been no changes to the Act and the Code 
and any other applicable law which would have prevented the 
issuance of the original permit, the Chief Building Official  may allow a 
deferral to a prescribed date and shall notify the permit holder  in 
writing of his or her decision. 

 
8 TRANSFER OF PERMIT  
 
8.1 Where a new owner wishes to transfer a permit , he shall; 
 
 (a) file an application in writing; 
 
 (b) supply any other information relating to the application as 

required by the Chief Building Official ; and 
 
 (c) submit the fee specified in Schedule “A”. 
 
8.2 Upon approval of the transfer of permit,  the new owner shall 

thenceforth be the permit holder for the purposes of the Act and the 
Code. 

 
9 REVISIONS  
 
9.1 After the issuance of a permit  under the Act, where a person is 

desirous of making a material change or causing a material change to 
be made to a plan, specification, document or other information on 
the basis of which a permit  was issued and notifies the Chief Building 
Official  under subsection 8(12) of the Act,  an application shall be 
made in the same manner as for the original permit . 

 
10 REQURIED NOTICE  
 
10.1 Every permit holder shall notify the Chief Building Official  with a least 

two (2) working days prior to each stage of construction for which 
notice in advance is required by the Code unless otherwise approved 
by the Chief Building Official . 

 
11 CONSTRUCTION VALUE  
 
11.1 Where an application is made for a minor revision to a permit , and the 

Chief Building Official  determines that the work involved in plan 
processing and enforcement is minor, such revision shall be 
processed without charge. 

 
11.2 Where the fees are based on the cost or valuation of the proposed 

work, such cost or valuation shall mean the total cost of all work 
regulated by the permit  including the cost of all material, labour, 
equipment, overhead and professional and related services. 

 
11.3 The Chief Building Official  may place a valuation on the cost of work 

based on schedule “B” and even if the permit applicant  or holder 
disagrees with the valuation, the prescribed fee shall be paid before 
the issuance of the permit.  

 
11.4 Upon completion of the work, if the actual cost of the work was less 

than the valuation placed by the Chief Building Official , an audited 
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statement may be submitted detailing the cost of all component parts 
of the work. 

 
11.5 The Chief Building Official  shall, if the statement referred to in 

subsection(2) hereof contains the cost of all component parts of the 
work upon which the valuation was required to be based, value the 
work in accordance with this statement and issue the appropriate 
refund. 

 
12 PAYMENT OF FEES AND REFUNDS  
 
12.1 Fees for a required permit  shall be as set out in Schedule “A” to this 

By-law, and are due and payable upon submission of an application 
for a permit.  

 
12.2 Fees are based on the cost of valuation of the proposed work.  Such 

cost of valuation shall mean the total cost of all work regulated by the 
permit , including the cost of all material, labour, equipment, overhead 
and professional and related services, as set out in Schedule ‘B’ 

 
12.3 The Chief Building Official  may place a valuation on the cost of the 

proposed work as set out in Schedule “B” to this By-law for the 
purposes of establishing the permit  fee, and where disputed by the 
applicant , the applicant shall pay the required fee under protest and 
upon completion of the project, shall submit an audited statement of 
the actual costs, and where the audited costs are determined to be 
less than the valuation, the Chief Building Official  may issue a refund.  

 
12.4 In the case of abandonment of all or a portion of the work or of the 

non-commencement of any project, the Chief Building Official  shall 
determine the amount of refund of permit  fees, if any, that may be 
returned to the permit holder, in accordance with subsection (2) 
hereof. 

 
12.5 The fees that may be refunded shall be a percentage of the fees 

payable under this By-law, as follows: 
 
 (a) eighty (80%) percent if application is filed and no processing or 

review functions have been performed; 
  
 (b) seventy (70%) percent if administrative and zoning functions only 

have been performed; 
 
 (c) forty-five (45%) percent if administrative, zoning and plan 

examination functions have been performed; 
 
 (d) thirty-five (35%) percent if the permit has been issued and no field 

inspections have been performed subsequent to permit issuance; 
 
 (e) five (5%) percent shall additionally be deducted for each field 

inspection that has been performed after the permit has been issued. 
 
12.6 No refund shall be made when the amount is calculated to be fifty 

dollars ($50.00) or less. 
 
12.7 The fee for the transfer of permit  is non-refundable. 
 
12.8 There shall be no refund of permit  fees where a permit has been 

revoked. 
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12.9 Where fees are based on a floor area, floor area shall mean the total 

floor space of all storeys above grade measured as the horizontal area 
between the exterior walls of the building.  In the case of a walk out 
basement or elevated bungalow, the floor area shall be calculated as 
floor space for finished rooms. 

 
12.10 Where fees are based on a cost per plumbing fixture or appliance, the 

term “plumbing fixture” shall mean any item connected directly to 
drainage piping via a trap, and the term “appliance” shall mean: a 
pump, a water heater, a dishwasher, and automatic clothes washer, 
etc. 

 
13 INSPECTION NOTIFICATIONS  
 
13.1 Pursuant to Section 7(e) of the Act, not less than two business days in 

advance of the following stages of construction the owner or an 
authorized agent shall notify the Chief Building Official  when: 

 
 (a) of the commencement of the construction of the building; 
 
 (b) of the readiness to construct the footings; 
 
 (c) of the substantial completion of the footings and foundations; 
 
 (d) where the building is within the scope of Part 9, of the substantial 

completion of: 
 
  (i)  structural framing 
 
  (ii)  insulation and vapour barriers, and 
 

(iii) ductwork and piping for heating and air conditioning 
      systems, 

 
 (e) where the building is within the scope of parts of the Code other 

than Part 9, of the substantial completion of: 
 
  (i) structural framing of each storey, 
 
  (ii) insulation and vapour barriers, and 
 
  (iii) roughing in of heating, ventilation, air-conditioning and 
         air-contaminant extraction equipment 
 
 (f) of the commencement of the construction of 
 
  (i)  masonry fireplaces and masonry chimneys, 
 
  (ii) factory-built fireplaces and allied chimneys, 
 

(ii)  stoves, ranges, space heaters and add-on furnaces using 
     solid fuels and allied chimneys, 

 
(g)  of the substantial completion of all required fire separations and 
 closures and all fire protection systems including standpipe,  
 sprinkler, fire alarm and emergency lighting systems. 
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(h) of the substantial completion of  interior finishes and heating, 
ventilation, air-conditioning and air-containment extraction 
equipment, 
 
(i) of substantial completion of exterior cladding, fire access routes 
and site grading, and, 
 
(j) of the completion and availability of drawings of the building as 
constructed.. 
 

13.2  Pursuant to Section 7(e) of the Act, not less than two (2) business 
         days in advance of the following stages of construction the owner   
 notify the Chief Building Official , 
 
 (a) of the completion of underground water service, 
 
 (b) of the completion of underground drainage piping, building 
              drains and sewers, 
 
 (c) of the completion of all piping rough-in below ground, 
 
 (d) of the completion of all piping rough-in above ground, and 
 

(h) of the completion of the plumbing after all fixtures and 
    appliances are connected. 

 
13.3  A notice pursuant to this section is not effective until written or  
        oral notice is received by the Chief Building Official. 
 
14 GENERAL PROVISIONS  
 
14.1  A building permit  is required for the construction of any building 
         as defined. A change of use permit  is required when the use of a  
         building or part thereof is made and construction is not 
         contemplated or if construction is to be completed as part of the 
         change of use. Permit fees will be based on Schedule “A”. 

 
14.2  Where, in the opinion of the Chief Building Official , it is necessary 
         for the public safety, the owner shall cause to be erected on the 
         street line adjacent to any building  being constructed, altered, 
         repaired or demolished, a suitable type of fence at least six (6) feet  
         in height and with sufficient  overhead boarding to protect 
         passerby’s, and no such fence shall be removed until the work has 
         been completed and permission for removal has been obtained 
         from the Chief Building  Official.  

 
14.3  The granting of a building permit , the approval of the drawings and 

specifications or inspections made by the Chief Building Official  or 
an inspector during the construction shall not, in anyway, relieve the 
owner or his agent from full responsibility for carrying out the work in 
accordance  with the Act, the Building Code , any other applicable law, 
this By-law or any other By-law of the Corporation. 

 
14.4  No building material, debris, materials from the buildings being 
         demolished or materials from excavation shall be placed on or 
         allowed to accumulate on any public street, alley or lane until 
         permission therefore has been obtained from the Chief Building 
          Official .  A sufficient number of red lights shall be maintained by  
 the owner at his own expense from sunset to sunrise on all such 
         materials placed on any public street, alley or lane. 
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15  REGISTERED CODE AGENCY (RCA’S)  
 
          The Chief Building Official is authorized to enter into and sign 
          contracts for service agreements with registered code agencies  
          and appoint them to perform specified functions from time to  
          time in order to maintain the time periods for permits prescribed 
          in subsection 2.4.1 of the Ontario Building Code 
 
16 EQUIVALENTS  
 
          Where an application for a permit or for authorization to make a 

material change to a plan, specification, document or other 
information on the basis of which a permit was issued, contains an  

 
17 ENFORCEMENT  
 
17.1 Every person who contravenes a provision of this By-law is guilty of 

an offence and, upon conviction, is liable to: 
 
 (a) first conviction a fine of not more than $5000.00 
 
 (b) subsequent convictions a fine of not more than $5000.00 for each 

day or part thereof upon which the contravention has continued after 
the day on which the contravention has continued after the day on 
which the first conviction was entered. 

 
17.2 Every fine imposed under the provisions of this section is recoverable 

under the Provincial Offences Act. 
 
17.3 In the event of a conflict between the provisions of this By-law and the 

Act, the provisions of the Act shall prevail and the provision, which is 
in conflict, shall be deemed to be severable. 

 
18 SITE DOCUMENTS  
 
18.1 Where a building permit  has been issued pursuant to the Act,  the 

person to whom it was issued shall have the permit or a copy thereof 
posted at all times during construction or demolition in a conspicuous 
place on the property in respect of which the permit was issued. 

 
18.2 The person in charge of the construction of a building shall keep and 

maintain on the site of the construction: 
 
 (a) at least one (1) copy of drawings and specifications, certified by the 

Chief Building Official  or a person designated by him or her, to be a 
copy of those submitted with the application for the permit to 
construct the building, together with changes that were authorized by 
the Chief Building Official  or a person designated by him or her, and 

 
 (b) authorizations or facsimiles thereof received from the Building 

Materials Evaluation Commission, including specified terms and 
conditions. 

 
19 SEVERABILITY  
 
19.1 Should any section, subsection, clause or provision of this By-law be 

declared by court of competent jurisdiction to be invalid the same 
shall not affect the validity of the this By-law as a whole or any part 
thereof, other than the part so declared to be invalid. 
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20 REPEAL  
 
 By-law Number 2001-04 of  the Township of Asphodel-Norwood, is 

hereby repealed. 
 
 This By-law shall become effective on the date of the passing hereof, 
 
 READ  a first and second time this ________day of ___________, 

2006 
 
 READ a third time and finally passed this ______day of __________, 

2006 
 
 21    SHORT TITLE  
 
         This by-law may be referred to as “The Building By-law” 
 
22     EFFECTIVE DATE  
 
            This by-law comes into force on _______________________ 
 
 
 
_____________________                                ______________________ 
Reeve                                                                Clerk 
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LIST OF SCHEDULES TO THIS BY-LAW  
 

 
SCHEDULE                     DESCRIPTION OF SCHEDULE 
 
Schedule A                       Classes of permits and fees 
 
Schedule B                       Cost schedule for permit fee calculations, in lieu 
                                        of signed contracts. 
 
Schedule C                       Acknowledgment of applicant of incomplete 
                                        application 
 
Schedule D                       Plans and specifications 
 
Schedule E                       Application for change of use, transfer of permits 
                                        and occupancy permits.  
 
Schedule F                       General review form 
 
Schedule G                      Code of conduct for the Chief Building Official and  
                                        Inspectors 
 
Schedule H                      Conditional permit agreement 
 
Schedule I                        Affidavit regarding design activities 
                                        (Owner designing plans for structure being 
                                         constructed by owner) 
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SCHEDULE “A” 

BY-LAW 2006-04 
CLASSES OF PERMITS AND FEES 

 
 1. CALCULATION OF PERMIT FEES  
         Permit fees shall be calculated based on the value of construction as 

provided by the applicant. In no case shall the value of construction 
be lower than the value calculated using the construction valuation 
figures defined in Section 5 of this Schedule. 
 
2. CLASS OF PERMIT AND ASSOCIATED FEES  
 

 

COLUMN 1 

CLASS OF PERMIT 

 

COLUMN 2 

PERMIT FEE 

ADMINISTRATION FEE -$50.00 To be applied to all building permits  

BUILDING PERMIT  

- New Construction-Residential 

- Dwelling units, semi 

detached, row housing, and 

apartments. 

- (residential includes attached 

garages) 

-  *$8.00 per $1,000.00 or part thereof of the 

estimated valuation of the work with a minimum 

fee of $50.00  

 

  

- Additions/Alterations - *$8.00 per $1,000.00 or part thereof of the 

estimated valuation of the work with a minimum 

fee of $50.00  

 

- where work includes plumbing -$8.00 per fixture unit 

- Garages  - *$8.00 per $1,000.00 or part thereof of the 

estimated valuation of the work with a minimum 

fee of $50.00  

 

-new foundation under existing 

house (based on three 

inspections ) 

-$225 

- Decks - *$8.00 per $1,000.00 or part thereof of the 

estimated valuation of the work with a minimum 

fee of $50.00  
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- Porches - *$8.00 per $1,000.00 or part thereof of the estimated 

valuation of the work with a minimum fee of $50.00 

                           

- Carports - *$8.00 per $1,000.00 or part thereof of the 

estimated valuation of the work with a minimum 

fee of $50.00  

 

- Sheds - *$8.00 per $1,000.00 or part thereof of the 

estimated valuation of the work with a minimum 

fee of $50.00  

 

-Outdoor solid fuel burning 

device 

-$100 

- Fire Place -$100 

- Wood Stove -$100 

AGRICULTURAL PERMITS    

-New constructions and 

additions 

- *$8.00 per $1,000.00 or part thereof of the 

estimated valuation of the work with a minimum 

fee of $50.00  

 

-Soft Top (Coverall) -  $225 

-Green house (poly type for all 

uses including agriculture, 

residential) larger than 10 

meters square 

-  $75.00 

  

  

CONDITIONAL PERMIT -$50.00 

CHANGE OF SEPTIC TO 

SEWER 

-$1300 

DEMOLITION PERMIT -  $50.00 

OCCUPANCY PERMIT  -$50.00 

RENEWAL OF PERMIT - $50.00  

TRANSFER OF PERMIT  $50.00 

CHANGE OF USE PERMIT - $50.00 Permit alone 

- $50.00 + the cost of construction where 

construction is to be completed 

  

DISCHARGE OF ORDER -  $50.00 per occurrence 
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BUILDING WITHOUT A PERMIT  - Permit fees will be doubled if construction is 

started without the    

    benefit of a building permit to a maximum of  

    $1,000.00. 
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SCHEDULE “B” 
BY-LAW 2006-04 

 
COST SCHEDULE FOR PERMIT FEE CALCULATIONS, IN LIEU OF 

SIGNED CONTRACTS. 
(MATERIAL & LABOUR COSTS) 

 

PROJECT DESCRIPTION $/SQ FT NOTES 

NEW RESIDENTIAL $85. ON ALL LEVELS 

(EXCLUDING 

BASEMENTS) 

NEW RESIDENTIAL ADDITIONS $85. ON ALL LEVELS 

RESIDENTIAL GARAGES ATTACHED $35.  

RESIDENTIAL GARAGES DETACHED, 

BOATHOUSES & MOVED BUILDINGS 

$30. IF OVER 500 SQ. FT. 

 $35. IF 499 SQ. FT. OR 

LESS. 

CARPORTS AND POST FRAME BOATHOUSES $15.  

UTILITY SHEDS $7. OR PRICE PAID FOR 

KIT 

OPEN DECKS $20.  

SCREENED DECKS $25.  

ENCLOSED SUNROOMS $45.  

ENCLOSED POLE BARNS/SHEDS/STORAGE 

BLDGS 

$10.  

UNENCLOSED POLE BARNS/SHEDS/STORAGE 

BLDGS 

$8.  

-SINGLE SUITE COMMERCIAL / INDUSTRIAL/ 

INSTITUTIONAL BUILDINGS  

-FABRICATED TYPE COMMERCIAL / 

INDUSTRIAL / INSTITUTIONAL BUILDINGS 

-ADDITIONS AND RENOVATIONS TO 

COMMERCIAL / INDUSTRIAL / INSTITUTIONAL  

 

 

$60. 

 

 

$40 

 

 

 

STRIP MALL TYPE 

CONSTRUCTION 

 

 

SAME FEE AS NEW 

TYPE OF 

CONSTRUCTION 
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TENT OR SOFT TOP TYPE BARN STRUCTURES $10.  

PLUMBING INSTALLS $500. PER FIXTURE 
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SCHEDULE “C” 
 

BY-LAW 2006-04 
 

ACKNOWLEDGEMENT BY APPLICANT OF INCOMPLETE APPLICAT ION 
 

Pursuant to Sentence 2.4.1.1. 1B (5) of the Buildin g Code 
 

 
Part A  
 
A prescreening of the application to  
 (describe work) 

at   reveals that the application is incomplete in that the following items are 
missing: 

 (location of work)  
 
 

 

 

 

 

 
As such, the processing time periods prescribed in Column 3 of Table 2.4.1.1B of 
the Building Code are not applicable. 
The Township of Asphodel-Norwood, however, will commence processing the 
incomplete application if the Acknowledgement below is completed. 
 

 
Part B  
 
I  

(print name of applicant) 

 
acknowledge that my application to  at  

                    (describe work)            (location of work) 
 
does not meet the requirements of 2.4.1.1B (5) of the Building Code and therefore 
the processing time periods prescribed in Table 2.4.1.1B of the Building Code are 
not applicable.  Notwithstanding the above, I request that the Township commence 
processing the incomplete application.  I understand that a permit cannot be 
issued until all the required information is submitted, reviewed for compliance and 
all fees paid. 
 

 
 
 
 
 
 
 
 

 
 
 
 
 
 

I have authority to bind the corporation or 
partnership (if applicable). 
 
 
 
 
(Date)  (Signature of Applicant) 
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SCHEDULE “D” 

 
BY-LAW 2006-04 

 
PLANS AND SPECIFICATIONS 

 
 
The following are lists of plans, working drawings, information and forms 
that may be required to accompany applications for Permits according to the 
scope of work: 
 

1.  Plans and Working Drawings  
 
a) Site Plan k) Engineered Product Design (ICF, 

Beams etc.) 
b) Lot Grading Plan l) Architectural Drawings 
c) Floor Plans m) Electrical Drawings 
d) Foundation Plans n) HVAC Drawings and Design 

Calculations. 
e) Framing Plans o) Plumbing Drawings 
f) Roof Plans p) Fire Alarm Drawings 
g) Reflected Ceiling Plan q) Sprinkler Drawings 
h) Sections and Details r) Travel Distance Plans 
i) Building Elevations s) Exit Capacity plans 
j) Structural Drawings (Roof and Floor 
Truss) 

 

 
Two sets of drawings shall be submitted on paper or other durable 
material. Two full sized sets to a legible, recognized scale. We may 
accept smaller sets if done to a legible and recognizable scale. 
 
If applicable, drawings must be stamped by an Architect or professional 
Engineer or both.  
 
All drawings shall be fully dimensioned, note all sizes and types of 
construction materials to be used and their respective locations, all finishes 
to all walls, ceilings and floors and all existing and proposed fire 
separations. Alterations and renovations and additions must differentiate 
between the existing building and new work being proposed. 
 
Notes regarding the receiving of structural information  
 
The building department will except the following documents after the permit application is 
accepted, if they are not available at the time of application: 

(1) Engineered truss drawings 
(2) Heating / Ventilating design 
(3) Engineered structural components (eg. TJI joists, parallam designs) 

 
2.  Other Information 
 

Additional information which may be required: 
 
a) A copy of the specification documents 
b) Spatial separation calculations 
c) Fire protection reports 
d) Building code related reports. 
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3.  Forms  
 
a) Building / Demolition Permit application (MMAH application) 
b) Entrance permit (culvert permit) 
c) Declaration of Applicant for Building Permit (TARION) 
d) Asphodel-Norwood Contractor Information sheet 
e) Designer information 
f) Conditional Permit application 
g) Plumbing Permit 
 
LIST OF OTHER AGENCY PERMITS AND APPLICABLE INFORMATION 
REQUIRED 
 
(1) OTONABEE CONSERVATION AUTHORITY: permit or letter stating permit 
not required. 
 
(2) MINISTRY OF TRANSPORATION: Permit or Land Use Permit for all 
construction or land use within 45 meters of Highway Number 7.  This 
includes entrance permits and sign permits. 
 
(3) COUNTY OF PETERBOROUGH: Entrance permit from all County Roads. 
 
(4) PETERBOROUGH HEALTH UNIT: Septic permit  
 
(5) MINISTRY OF AGRICULTURE AND FOOD: Nutrient Management Plans 
and Strategic Plans as required by the **********Act 
 
 
PRESCRIBED FORMS 
 
(1) Building Permit Application (Residential, Agricultural, Commercial / 
Industrial, Decks) 
 
(2) Building Permit 
 
(3) Demolition Permit 
 
(4) Order to Comply 
 
(5) Stop Work Order 
 
(6) Unsafe Building Order to Make Safe 
 
(7) Order Not to Cover or Enclose 
 
(8) Order to Uncover 
 
(9) Order Prohibiting Use or Occupancy of Unsafe Building 
 
(10) Emergency Order 
 
(11) Ontario New Home Warranties Act Form (TARION). 
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SCHEDULE “E” 
 

BY-LAW 2006-04 
 

APPLICATION FOR CHANGE OF USE, TRANSFER OF PERMITS AND 
OCCUPANCY PERMITS 
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SCHEDULE “F” 
 

BY-LAW 2006-04 
 

GENERAL REVIEW FORM 
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SCHEDULE “G” 
of By-Law Number 2006-04 

 
Code of Conduct for the Chief Building Official and Inspectors 

 
1. Purpose  
 

a) To promote appropriate standards of behavior and enforcement 
actions by the Chief Building Official and Inspectors in the exercise 
of a power or the performance of a duty under the Act or the 
Building Code. 

b) To prevent practices, which may constitute an abuse of power, 
including unethical or illegal practices, by the Chief Building 
Official and Inspectors in the exercise of a power or the 
performance of a duty under the Act or the Building Code. 

c) To promote appropriate standards of honesty and integrity in the 
exercise of a power or the performance of a duty under the Act or 
the Building Code by the Chief Building Official and Inspectors. 

 
2.  Scope  
 

 This policy applies to the Chief Building Official and all appointed 
Inspectors. 

 
The Code of Conduct must provide for its enforcement and include 
policies or guidelines to be used when responding to allegations that 
the Code of Conduct has been breached and disciplinary actions that 
may be taken if the Code of Conduct is breached. 
 

3. Contents  
 
 Conduct  
 
a) Always act in the public interest, particularly with regard to the safety 

and accessibility aspects of Building works and structures. 
b) Apply all relevant Building laws, codes and standards in an impartial, 

consistent, fair and professional manner, independent of any external 
influence and without regard to any personal interests. 

c) Maintain required legislated qualifications, discharging all duties in 
accordance with recognized areas of competency. 

d) Avoid activities which would create a conflict of interest or the perception 
thereof. 

e) Extend professional courtesy to all. 
 
Breaches of Code of Conduct 

 
The Chief Building Official will review any allegations of breaches of 
this Code of Conduct made against Inspectors.  Where the allegations 
are against the Chief Building Official, senior management of the 
municipality will review the allegations. 
 

Disciplinary action arising from violations of the Code of Conduct is the 
responsibility of the municipal employer and will be based on the severity 
and frequency of the violation in accordance with relevant employment 
standards. 
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SCHEDULE “H” 
of By-Law Number 2006-04 

 
 
CONDITIONAL PERMIT AGREEMENT 
 
Schedule to Conditional Building Permit # ____________issued 
to__________________ 
for _____________________________________________________________________ 
 
I, __________________________ agent of __________________ acknowledges that 
this is a conditional permit, issued in accordance with Section 8(3) of the 
Building Code Act (BCA) S.O. 1993. c.23 as amended. 
 
I acknowledge that in obtaining this conditional permit that 
________________________ 
Shall: 
 
(a) Assume all risk in commencing the construction 
(b) Obtain all necessary approvals in the time set out in the attached 
agreement 
(c) File plans and specifications of the complete building in the time set out 
in the attached agreement. 
(d) At the expense of ________________________ remove the building and 
restore the site in the manner specified in the attached agreement if 
approvals are not obtained or plans filed in the time set out in the attached 
agreement. 
(e) Comply with such other conditions, as the Chief Building Official 
considers necessary. 
(f) This schedule will accompany the agreement between the municipality 
and the owner / agent, with all particulars and details, with respect to the 
constriction project. 
 
 
 
____________________________ 
Date 
 
 
 
___________________________                            ___________________________ 
Witness                                                                      Owner / Agent 
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SCHEDULE “I” 
of By-Law Number 2006-04 

 
 
 

 
 
 
 
 

Township of Asphodel-Norwood 
DESIGN ACTIVITIES 

Affidavit      
Application #______ 

   Property Address: ____________________ 
 

Where applicant is building to occupy (owner*) and is providing ‘design activities’ 
on their own behalf 

 
Declaration:  I _________________________________________________(print) 
(applicant) have read and understood the provisions  of Section  2.17.4.1  of the 
Ontario Building Code Act 1997 as follows: 
 
Definition: Building under Section 1.(1) of the Bui lding Code Act 1997 
“building” means,  

(a) a structure occupying an area greater than ten squa re metres consisting of a  
wall, roof and    floor or any of them or a structu ral system serving the 
function thereof including all plumbing, works, fix tures and service systems 
appurtenant thereto, 

(b) a structure occupying an area of ten square metres or less that contains  
plumbing, including the plumbing appurtenant theret o,  

(c) plumbing not located in a structure,  
(c.1) a sewage system; or 

      (d)  structures designated in the building co de; (“batimet”) 
 
Section 2.17.4. 
Qualifications 

“ – Persons Engaged in the Business of Providing Des ign Activities to the 
Public  
2.17.4.1. 
(1) Except as provided in Sentence (3), every perso n engaged in the business of 

providing design activities to the public after Jan uary 1, 2006 must have the 
following qualification: 

 
       (3)      A person is exempt  from the requirement to comply with the qualificat ion in 
                  Sentence (1) if the person’s desi gn activities relate only to 

          (b) construction of a building that is ow ned by that person” 
 

I declare that I am not  acting as “person engaged in the business of provi ding 
design activities to the public” and solemnly decla re that as owner, I am exempt 
from this requirement as the design activities for this construction is for a building 
that is being constructed for the purpose of my own ership. I further declare that I 
am the designer of the plans being submitted as par t of the building permit 
application. I understand as owner I am directly re sponsible for any issues 
resulting from the design activities as provided.   
 
Signature of owner:                  _______________________ Date: _____________ 
 
Signature of CBO:     _______________________Date: _____________
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